
TRUEVA TAX SOLUTIONS

Received an IRS Notice? Start Here

Organize the notice and next steps before responding.

[ ] Read the notice and identify the tax year involved

[ ] Record the notice number and response deadline

[ ] Keep the envelope and all pages of the notice

[ ] Compare the notice to the tax return and your records

[ ] Gather supporting records related to the issue

[ ] Do not ignore a deadline, even if you disagree

[ ] Contact an authorized tax professional when representation is needed

[ ] Share the notice only through an approved secure portal

General educational checklist. Requirements depend on your situation. Never email sensitive tax documents.


